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各學年度行程表

年級
Year in University

行 程
Schedule

大學一年級
First Year-freshman

在校上課
Study in campus

大學二年級
Second Year-/ sophomore 

校外實習
Intership

大學三年級
Third Year-junior

在校上課
Study in campus

大學四年級
Fourth Year-senior

校外實習
Intership



學則及來台就學辦法相關
(school regulation and regulation from MOE related info)

1. Academics: Failing all courses in a semester or ⅔ of total credits for 

two terms. 全當或連續2/3不及格
2. Behavior & Attendance: 

1. Excessive absences (≥1/5 of total class hours) 缺曠多於1/5

2. Repeated dormitory violations 多次宿舍違規
3. Serious Misconduct: 

1. Spreading false information, damaging school reputation 謠言，有損
校譽的行為

2. Threats, insults, defamation 恐嚇、辱罵
3. Gang activity, unlawful gatherings 非法組織
4. Theft, vandalism, unauthorized access 偷竊、強盜
5. Severe internet or alcohol-related violations 違規網路、喝酒
6. Cheating on exams 校內外考試作弊



學則及來台就學辦法相關
(school regulation and regulation from MOE related info)

5.休學 (withdraw from school)
可以休學、但是不能轉學
you can temporary withdraw from school, BUT no transfer to other 
school.

6.其他退學規定regulation for expel from school：
1.有刑事上確定判刑者 violation of criminal and guilty
2.兩學期成績全部不及格 fail all courses in two semesters 
3.同時去註冊其他學校者 register in other school at the same time
4.於期限內未繳交學費制規定者 Not paying tuition fee in time
5.其他重大事件 other serious situation.
6.未敘明規則一切按照本校學則及獎懲辦法辦理 any rule not mention 

above will still go by the rule of punishment and reward regulation of 
MUST. 

如非重大事故退學後，仍可再次申請來台就讀。If it’s not for severe 
reason getting expel, you have one more chance to come to Taiwan for 
study. 



畢業門檻 (學術性)
Graduate requirement

➢ 各系畢業學分、專業課目，請參照各系各學年之開課時序表。
All credits requirement and professional courses requirement will vary depends 

on your admission year and department. 

➢ 大學部(學士學位)最快4年(8個學期)最慢6年內完成，仍未完成者將視同肄業。
Soonest for under graduate (bachelor degree) student to graduate is within 4 years 

(8 semesters), 6 years for the latest time.



各班課表CLASS SCHEDULE

提供網址連結供學生自行查詢(點我)

Provide School’s Couse Link for Student (click here)

https://sss.must.edu.tw/RWD_CosInfo/
https://sss.must.edu.tw/RWD_CosInfo/
https://sss.must.edu.tw/RWD_CosInfo/
https://sss.must.edu.tw/RWD_CosInfo/
https://sss.must.edu.tw/RWD_CosInfo/


畢業門檻 (華語能力測驗)

TOCFL GRADUATE REQUIREMENT

⮚ 畢業前須取得TOCFL-A2能力，在取得A2前，需要參加每一場華語能力測
驗。

⮚ TOCFL-A2 is Graduate requirement, before obtaining A2, you need to take 

every TOCFL test.
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如何請假How to apply for leave
一. 病假須自請假當日起算3日內（含當日），檢附相關證明完成請假手續；逾期未

辦理者，依校規以曠課處理。
Apply for sick leave within 3 days, including the first day of leave, and submit 

supporting documents. Late applications will be treated as unexcused absences 

under university regulations.

二. 事假（含返鄉探親）須至少提前14天通知修女輔導員，並提供家長同意書。未
核准前，請勿訂購機票；已訂票不代表一定准假。喪假等突發情況，請立即通
知並依規定辦理。
Personal leave, including visits home, must be reported to the Sister Counselor at 

least 14 days in advance, with a parental consent letter. Do not book flights 

before approval. Having a ticket does not guarantee approval. For bereavement 

or other emergencies, notify us immediately and follow the required procedures.



如何請假How to apply for leave
三. 修女確認收到家長同意書後，請自行通知班導師及系辦，並至管理學院大樓805

室向助理領取請假單（如下頁）。實習期間須自行提前通知公司，依公司流程
申請並取得同意；學校不會代為通知，公司同意亦不代表學校已核准。
After the Sister Counselor confirms receipt of your parental consent letter, 

inform your class advisor and the department office. Collect a leave form from 

the assistant in Room 805, College of Management Building (see the next slide). 

During your internship, you must notify the company in advance and obtain 

approval through its leave procedures. The university will not notify the 

company for you, and company approval does not replace university approval.

四. 填妥假單後，須請班導師簽名，並檢附課表，清楚標示請假日期、星期及課程
節次。資料不齊須補齊後才能協助送件。請自行追蹤審核進度，確認完成所有
核准程序；導師簽名或送件不代表已准假。
Complete the leave form, obtain your class advisor’s signature, and attach your 

class schedule. Clearly mark the leave dates, days of the week, and affected class 

periods. Incomplete applications must be completed before the office can 

forward them. Track your application and confirm final approval. Your 

advisor’s signature or submission alone does not mean your leave is approved.
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新生團保、健康保險及醫療急難協助
FRESHMAN GROUP INSURANCE, NHI 

AND MEDICAL EMERGENCY ASSISTANCE

外籍生保險
International Student Insurance 

一.填補未領有健保卡之六個月空窗期的保險
This Insurance is only for those who are not eligible to NHI. 

二.外籍生每月500元新台幣，一次收費六個月，合計收費3,000元. 

$500NT/month, in total of $3,000NT.

三.投保期間僅理賠因傷病而住院的醫療及住院費用，但不負責一般看診、
就醫等費用。
It will ONLY refund if you are diagnosis is to stay in hospital. 

四.出院後需申請醫師診斷證明、收據、銀行存簿及居留證到本辦公室辦理
理賠手續 。
you will need diagnosis and receipt to apply for the refund. also the ARC 

card and your bank account book for complete the process. 

五.最高理賠金額為醫療費用的70%.

It’s maximum refund is 70% of your payment. 



新生團保、健康保險及醫療急難協助
FRESHMAN GROUP INSURANCE, NHI 

AND MEDICAL EMERGENCY ASSISTANCE

醫療急難協助

medical emergency assistance

如果你非常不舒服，無法單獨一個前往附近診所或醫院，請立刻聯絡辦公室
助理及班導師。
If you feel very unwell and cannot go to a nearby clinic or hospital on your own, 

please contact the office assistant and your class advisor immediately.



新生團保、健康保險及醫療急難協助
FRESHMAN GROUP INSURANCE, NHI 

AND MEDICAL EMERGENCY ASSISTANCE

學生急難慰補助申請
Application for student emergency relief grant

具有下列情形之一者，得向學務處生活輔導組（進修學務組）提出申請：
Those who meet one of the following circumstances may apply to the Life 

Counseling Team (Further Learning and Academic Affairs Team) of the Office of 

Academic Affairs: 

1. 因本人傷病住院，造成經濟重大負擔。
1.  Was hospitalized due to injury or illness, causing a heavy financial burden.

2.  家逢變故，致接濟中斷，生活困難。
2. Accident at home, no relief, live a poor life.

3. 遭遇不可抗拒事故或人為因素，致生活、經濟蒙受重大損失。
3.  A huge loss of money due to an accident.

4. 因故身亡者。
4. died.

申請、審核程序及應檢具之相關證件
How to apply & Application document

http://../Desktop/NEW/%E5%A0%B1%E5%91%8A/111-2/@111-2%E5%AD%B8%E6%A0%A1%E7%B9%B3%E4%BA%A4%E8%B3%87%E6%96%99%E6%A0%BC%E5%BC%8F-%E7%99%BC%E6%96%87/111-2%E8%A9%B2%E7%A7%91%E7%B3%BB%E8%A9%B2%E5%AD%B8%E6%9C%9F%E5%83%85%E9%96%8B%E8%A8%AD1%E7%8F%AD%E6%88%962+i%E5%B0%88%E7%8F%AD%E5%A1%AB%E5%A0%B1%E4%BD%BF%E7%94%A8-1%E5%BC%8F3%E4%BB%BD/%E7%AC%AC%E8%82%86%E9%83%A8%E5%88%86%EF%BC%9A%E9%99%84%E4%BB%B6%E4%BD%90%E8%AD%89%E8%B3%87%E6%96%99%E3%80%90%E9%9B%BB%E5%AD%90%E6%AA%94%E3%80%91/04_%E7%AC%AC%E8%82%86%E9%83%A8%E5%88%86%EF%BC%9A%E9%99%84%E4%BB%B6%E3%80%90%E8%87%AA%E6%88%91%E6%AA%A2%E6%A0%B8%E8%A1%A8%E4%BD%90%E8%AD%89%E8%B3%87%E6%96%99%20%E3%80%91/%E9%A0%85%E7%9B%AE%E4%B8%80%EF%BC%9A%E5%AD%B8%E7%94%9F%E5%85%A5%E5%AD%B8%E3%80%81%E5%B0%B1%E5%AD%B8%E5%8F%8A%E7%94%9F%E6%B4%BB%E7%85%A7%E9%A1%A7/%E9%99%84%E4%BB%B61-7-3-1%EF%BC%9A%E5%AE%A3%E5%B0%8E%E6%80%A5%E9%9B%A3%E6%95%91%E5%8A%A9/111.05.31(%E5%AD%B8%E7%94%9F%E7%8D%8E%E5%8A%A9%E5%AD%B8%E9%87%91%E5%A7%94%E5%93%A1%E6%9C%83%E4%BF%AE%E6%AD%A3)%E6%98%8E%E6%96%B0%E7%A7%91%E6%8A%80%E5%A4%A7%E5%AD%B8%E5%AD%B8%E7%94%9F%E6%80%A5%E9%9B%A3%E6%85%B0%E8%A3%9C%E5%8A%A9%E7%94%B3%E8%AB%8B%E5%AF%A6%E6%96%BD%E8%A6%81%E9%BB%9E.pdf
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交通安全 Traffic safety  
• 須持在臺灣有效且符合車種的駕照。初次無照駕駛：機車罰NT$18,000–36,000；小

型汽車罰NT$36,000–60,000，並移置保管車輛。累犯加重。No driving without a 

valid license.Use a license valid in Taiwan for your vehicle type. First-offense fines: 

motorcycles NT$18,000–36,000; cars NT$36,000–60,000. The vehicle will be impounded. 

Repeat offenses carry heavier penalties.

•
喝酒後不論駕駛汽車、機車、腳踏車或電動機車都屬於酒駕的行為。酒後駕駛會被
罰款甚至刑事起訴。
Do not drive or ride after drinking—even bicycles or electric scooters. Penalties include 

fines and possible criminal charges.



交通安全 Traffic safety 
• 行駛摩托車(小型車/大型重型機車)的罰則及處分請看以下表格。

Please refer to the table below for traffic fines and penalties for cars and 

motorcycles, including heavy motorcycles.



交通安全 Traffic safety 

• 禁止逆向行駛請依車道及行車方向行駛。一般道路逆向罰

NT$600–1,800。Do not drive against traffic. Follow the correct lane 

and direction. Wrong-way driving on ordinary roads carries a fine of 

NT$600–1,800.



交通安全 Traffic safety 
• 禁止跨越雙黃實線

不得跨線超車、左轉或

迴轉。一般違規依行為

罰NT$600–2,400。Do 

not cross double solid 

yellow lines to overtake, 

turn left, or make a U-turn. 

Fines generally range 

from NT$600–2,400, 

depending on the 

violation.



交通安全 Traffic safety 
注意二段式左轉 hook turn 

• 看到兩段式左轉標誌時，

請先依號誌直行至前方

右側的待轉區，將車頭

朝向欲前往的道路，等

待該方向綠燈後再直行。

• When a hook turn is 

required, proceed on green 

to the waiting box on the 

far right. Face the road you 

want to enter and wait for 

that direction’s green light 

before moving forward.



交通安全 Traffic safety 
• 發生交通事故後，即使很輕微的車禍，也必須叫警察。肇事後逃

逸雖無人受傷或死亡而未依規定處置者，處新臺幣一千元以上三

千元以下罰鍰；逃逸者，並吊扣其駕駛執照一個月至三個月。 但

肇事致人受傷案件當事人均同意時，應將肇事汽車標繪後，移置

不妨礙交通之處所。 前項駕駛人肇事致人受傷而逃逸者，吊銷其

駕駛執照；致人重傷或死亡而逃逸者，吊銷其駕駛執照，並不得

再考領。

• Call the police after any traffic accident, even a minor one. Never leave 

the scene. Fleeing may result in fines, license suspension or revocation, 

and a permanent ban on obtaining a license.
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境外學生諮詢服務
INQUIRY SERVICE FOR OVERSEAS STUDENTS
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宿舍用電安全須知
Electricity Safety Instructions for On-

Campus Dormitory

正確使用方法 錯誤使用方法



2020/11/06(二)

明新科大愛苑火災事件

因學生將帶有電池產品放
置於密閉處且周遭有許多
易燃物，電池不穩定導致
自燃引起火災。

經火災警報系統，校方第
一時間將火勢撲滅，未釀
成任何災害。



109/11/06(二)

明新科大愛苑火災事件



電線走火如何處置
How to deal with wire fire

• 使用宿舍滅火器滅火

Use a dorm fire extinguisher to put 

out the fire

• 立即通報舍長、教官

Immediately notify the dormitory and 

Military Instructor

• 逃生

flee for one's life



宿舍嚴格禁止行為
Dormitory Strictly Prohibited Behavior

• 抽菸、喝酒、大聲喧嘩影響到他人行為

Smoking, drinking, making loud noises affect the behavior of others

• 若發現立即通報舍長、教官、依照規定處分

If found, immediately report to the dormitory, instructor, and punish 

according to regulations
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性別平等教育法相關宣導
Publicity on Gender Equality Education Law

一、明新科大性平專區

https://admin.must.edu.tw/news/list.aspx?UnitID=86&id=1114

二、性別事件-諮詢與申訴

https://admin.must.edu.tw/view/content.aspx?UnitID=86&tp=content&id=2955

三、教育部性別平等教育資訊網

https://www.gender.edu.tw/web/index.php/home/index

https://admin.must.edu.tw/news/list.aspx?UnitID=86&id=1114
https://admin.must.edu.tw/view/content.aspx?UnitID=86&tp=content&id=2955
https://www.gender.edu.tw/web/index.php/home/index
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外國學生打工注意事項
Work Rules for International Students

一. 先取得工作許可，才能打工須完成僑外生工作許可申請，核准且許可期間開始
後才能工作。申請中不能先上班。
Obtain an approved student work permit and wait until its start date before working. 

Do not work while your application is pending.

二. 每週工作上限20小時除寒暑假外，每週打工總時數不得超過20小時，週末及國
定假日也須計入。
Except during winter and summer vacations, work no more than 20 hours per 

week, including weekends and public holidays.

三. 注意工作許可有效期限許可最長有效1年，實際以核准日期為準。到期前應提前
申請，過期後未取得新許可不得繼續工作。
Permits are valid for up to one year. Check your approved dates and apply in advance. 

Do not continue working after expiry without a new valid permit.
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四. 寒暑假也須合法工作寒暑假仍須持有效工作許可。適用勞基法的工作，原則上
正常工時每日不超過8小時、每週40小時，加班另依規定辦理。
A valid permit is still required during vacations. For jobs covered by the Labor 

Standards Act, regular hours are generally limited to 8 per day and 40 per week. 

Overtime is regulated separately.

五. 未經許可工作有罰則未經許可工作，可罰新臺幣3萬至15萬元，並依法令其出國。
Working without a permit may result in a fine of NT$30,000–150,000 and an 

order to leave Taiwan.



宣導
PROPAGANDA

請務必不要為了找工作而與任何仲介簽約
Reminder: DO NOT SIGN ANY CONTRACT 

WITH ANY AGENCY FOR A JOB. 

不要提供帳戶給不認識的人，將會成為詐騙的
人頭帳戶

Do not provide your bank account to a stranger, 

you could become a dummy bank account of 

scam. 



有任何問題請洽專案辦公室協詢
明新科技大學 工業工程與管理系

國際產學合作專班


	投影片 1: 學期重要事項宣導 Important Semester Information and Reminders
	投影片 2: 目錄CATALOG
	投影片 3
	投影片 4
	投影片 5: 目錄CATALOG
	投影片 6
	投影片 7: 學則及來台就學辦法相關  (school regulation and regulation from MOE related info) 
	投影片 8: 學則及來台就學辦法相關  (school regulation and regulation from MOE related info) 
	投影片 9: 畢業門檻 (學術性) Graduate requirement
	投影片 10
	投影片 11: 畢業門檻 (華語能力測驗) TOCFL GRADUATE REQUIREMENT
	投影片 12: 目錄CATALOG
	投影片 13: 如何請假How to apply for leave
	投影片 14: 如何請假How to apply for leave
	投影片 15
	投影片 16: 目錄CATALOG
	投影片 17: 新生團保、健康保險及醫療急難協助 FRESHMAN GROUP INSURANCE, NHI  AND MEDICAL EMERGENCY ASSISTANCE
	投影片 18: 新生團保、健康保險及醫療急難協助 FRESHMAN GROUP INSURANCE, NHI  AND MEDICAL EMERGENCY ASSISTANCE
	投影片 19: 新生團保、健康保險及醫療急難協助 FRESHMAN GROUP INSURANCE, NHI  AND MEDICAL EMERGENCY ASSISTANCE
	投影片 20: 目錄CATALOG
	投影片 21: 交通安全 Traffic safety  
	投影片 22: 交通安全 Traffic safety 
	投影片 23: 交通安全 Traffic safety 
	投影片 24: 交通安全 Traffic safety 
	投影片 25: 交通安全 Traffic safety  注意二段式左轉 hook turn 
	投影片 26: 交通安全 Traffic safety 
	投影片 27: 目錄CATALOG
	投影片 28
	投影片 29: 境外學生諮詢服務 INQUIRY SERVICE FOR OVERSEAS STUDENTS
	投影片 30: 目錄CATALOG
	投影片 31: 宿舍用電安全須知 Electricity Safety Instructions for On-Campus Dormitory
	投影片 32: 2020/11/06(二) 明新科大愛苑火災事件
	投影片 33: 109/11/06(二) 明新科大愛苑火災事件
	投影片 34: 電線走火如何處置 How to deal with wire fire
	投影片 35: 宿舍嚴格禁止行為 Dormitory Strictly Prohibited Behavior
	投影片 36: 目錄CATALOG
	投影片 37: 性別平等教育法相關宣導 Publicity on Gender Equality Education Law
	投影片 38
	投影片 39
	投影片 40
	投影片 41
	投影片 42
	投影片 43: 目錄CATALOG
	投影片 44: 外國學生打工注意事項 Work Rules for International Students
	投影片 45: 外國學生打工注意事項 Work Rules for International Students
	投影片 46: 宣導 PROPAGANDA
	投影片 47: 有任何問題請洽專案辦公室協詢

