   MUST
Student Leave Application Form 
         Major/Grade：
       Student ID：

       Name：

Please read the following, and use custody of Leave Application Form.
 ◎Note:
1. The limited personal use of Student Leave Application Form, Please attach related documents.
2. This Student Leave Form do not apply for Official Business Leave，Please use Official Business leave Application Form.
3. Please complete Private affair leave before excused absence。Please complete sick leave Funeral leave, within 3 days from returning to school. Sick Leave Funeral leave will not be allowed for late application。Please attach a Personal report in case of maternity l leave and Long-term sick leave. The report must be signed by the head of the department, Dean of student affairs, and president.

4. Student should check your attendance online.
5. Please keep the student Leave Application Form carefully, if lose; please apply for the Military Office.
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